Assigning Agency Administrator Access
MyBrokerLink

1. Go to MyBrokerLink.com and log in to your account.

If you're having issues logging in, use the Forgot Username or Password function on the login page. If
you do not have an account, click “Register as a new user.”
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2. Select the profile icon located in the top right corner.

e0e® <> @ © & mybrokerlink.com X o

) MEDICAL MUTUAL ContactUs m

My Business~ Sales & Quoting~ Producer's Guide Order Supplies Compensation Knowledge Center~

MyBrokerLink

Notice!

MA Fax Number: For those writing Medicare by , you
agents and sales partners for the MA businesst

y enroliment by fax to 1-800-542-2583. We thank our

special Alert: We understand that many of our customers have been affected by the COVID-19 pandemic. As a result, we have expanded our normal grace
period to 60 days for fully insured groups and individual customers until further notice. Customers will il receive a delinquency notice; however they will
not be cancelled as long as we receive their payment within 60 days of the original premium due date.

Members | Groups D Card INTERACTIVE FUNCTIONS

4 Medicare Advantage

Name* @D Quote/Enroll - Off Exchange & Short
Enter Member Name Term
@D Quote/Enroll - Medicare
Search By ID
Y @ On Exchange Quote/Enroll - Individual

@ Quoting Online / QRS

[E) New online Commissions Statements

© 2021 Medical Mutual of Ohio

C5070-BKR 3.21 @ MEDICAL MUTUAL‘




3. Select “Manage Users” from the menu.
4. Find the employee you want to assign as Agency Administrator and select “Edit.”

5. Select the “Agency Administrator” check box and “Save.”

Agency Administrator

Used to assign an agency employee (who may not be a Principal) to be the
administrator of the Manage Users section for their entire agency's users.
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Save Cancel




